
List A: Identity and Employment Authorization 
 U.S Passport or U.S Passport Card
 Permanent Resident Card or Alien Registration Receipt Card (Form I-551)
 For nonimmigrant aliens authorized to work for a specific employer:

Foreign Passport, Form I-94 and endorsement of nonimmigrant status 
 Foreign passport that contains a temporary I-551 stamp or temporary I-551 printed notation on machine

readable immigrant visa
 Employment Authorization Document that contains a photograph (Form I-766)
 Passport from the Federated States of Micronesia or Republic of Marshall Islands with Form I-94

 PROVIDE ONE ORIGINAL & UNEXPIRED DOCUMENT FROM EACH LIST BELOW: 
 List B: Identity Only 

 Driver’s license or ID card issued by the U.S. that contains a photograph and information such as height,
weight, gender and address

 School ID with photograph
 ID card issued by federal, state or local government agency that contains a photograph and information

such as height, weight, gender and address
 Voter registration card
 U.S. Military card, draft record or Military dependent’s card
 Native American tribal document
 U.S Coast Guard Merchant Mariner card
 Driver’s license issued by a Canadian government authority

List C: Employment Authorization Only 
 Social Security card unless it includes employment restrictions
 Certificate of birth abroad issued by Department of State (Forms DS-1350, FS-545, FS-240)
 Original or certified copy of birth certificate issued by State, county, municipal authority or territory of the

U.S. bearing an official seal
 Native American tribal document
 U.S. Citizen ID card (Form I-197)
 Resident Citizen ID card (Form I-179)
 Employment authorization document issued by the Department of Homeland Security

  OR 

List of Acceptable Documents for I-9 Form 
New hires must complete their I-9 Form on or before their first date of employment. New hires will be asked to provide 
documents from the lists below.  The I-9 Form is mandated by U.S. Citizenship and Immigration Services and requires 

all U.S. employers to verify the identity and work authorization of its employees.

www.uscis.gov/i-9-central/about-form-i-9 

PROVIDE ONE ORIGINAL & UNEXPIRED DOCUMENT FROM LIST BELOW: 

http://www.uscis.gov/i-9-central/about-form-i-9
file://share/hrstud/Lindsay/Student%20Employment%20Forms/OR
www.uscis.gov/i-9-central/about-form-i-9
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	Ringling students have access to on campus employment opportunities through College Central Network. Students choose to work on campus for a variety of reasons including flexible scheduling, convenience and to enhance their skills.
	On campus jobs are part time, temporary and posted throughout the academic year. Students may work multiple jobs on campus but cannot work more than 20 hours per week. This is to ensure that work does not interfere with the student’s class schedule. O...
	The Center for Career Services is available to assist students with College Central Network.
	International students who hold an F-1 Visa are permitted to work on campus up to 20 hours per week. A student’s visa status may permit them to work additional hours during break periods. However, Ringling College limits all student employees to 20 ho...
	If a student chooses to work on campus, they will be required to obtain a Social Security number and to report their wages to the Internal Revenue Service (IRS).
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