
eRezLife – Applying to be a Resident Assistant 

(New applicants) 
 

The Office of Residence Life is using eRezLife for RA applications. This quick 

guide will help you through the application process. You can also view the video 

guide to the process by CLICKING HERE. 

 

Step 1: go to ringling.erezlife.com and sign in using your Ringling login 

information.   

1. If the site redirects you to a Microsoft Verification site, use your login 

username and password WITHOUT the C. before Ringling.edu 

a. For example, if your login username is tdority@c.ringling.edu, you 

would type in tdority@ringling.edu.   

2. If the site goes directly to eRezlife, Click on “sign in with your school 

account.” You will be prompted to sign in using Ringling’s authentication 

system.   

 

 
 

 

 

 

https://youtu.be/I9sTmiYac5g
mailto:tdority@c.ringling.edu


 

Step 2: Once logged in, you must fill out your profile.  Please type your name and 

Ringling email into your profile.  You will then be directed to the home page, 

where two ways exist to access the Resident Assistant posting.   

1. On the left side of the panel, click Jobs and then Job Postings. 

2. Under “Recommended Actions,” click on “View available job postings.” 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Step 3: The office’s job postings will appear. Click on the hyperlink to the 

position. 

 

 
 

Step 4:  You will see the job description and the application deadline.  To start 

your application, click the green button that says Apply Now. 

 
 

 



 

 

 

 

Step 5: If you have never been an RA during the academic year, please click on 

New Applicant.  The circle will turn green with a checkmark.  Then click Apply 

now. 

 

 
Step 6: Complete all the sections within the application. 

 
 

 

 

 



Step 7: Applicants will submit video recordings of themselves answering the short 

answer questions.  This is to prepare students for the job market as more 

companies are doing short video answers for their applications.  Residence Life 

suggests recording the answer through a Zoom meeting and recording it to the 

cloud.   

1. Sign into Zoom. 

2. Click New Meeting 

3. Click Record 

a. Then click “Record to Cloud.” 

4. Record the short answer. 

5. We suggest a new recording for each answer. 

6. Once the files have been uploaded into the cloud, log into Zoom and go 

to “Recordings and Transcripts.” 

7. Click Share and copy the shareable link. 

8. Paste the link into the appropriate question. 

Please see the walkthrough video if you have any questions on this portion. 

 

Step 8: Applicants will be asked to submit a flyer that shows their creative 

side and how they would market their event!  Applicants should be aware that 

flyers should not be more than 32MB in size.  Residence Life recommends saving 

the application first before uploading the flyer.  If a flyer is too big, eRezlife will 

reset the page, erasing all the information.  Please make sure to save the document 

before uploading the flyer. 

 

  



Step 9: All applicants are required to submit a resume and three references. If you 

need assistance with a resume, don't hesitate to contact Career Services at 

talent@ringling.edu. Please follow the directions on who should be a reference.   

 

MAKE SURE THE EMAIL IS SPELLED CORRECTLY! 

 
Step 10: Review the agreement and check the box you understand and agree to 

below items. When you are complete, click Submit.   

 
 

 

 

Upload a resume.  
Prefer the resume 
to be PDF 

mailto:talent@ringling.edu


 

Step 11: Once you have submitted successfully, you will see a green checkmark in 

the right corner of the position title.   

 

 
 

 

After this step, the selection committee will review your application and let you 

know the next steps after the application closes.  All communication will require 

you to log back into eRezLife.   


